
 

 
Dear Colleagues 
 
Subject: Guidelines for schools conducting Cambridge Assessment International 
Education’s Examinations on Wednesday 9 May 2018 
 
As you may be aware, the Malaysian Government announced last week that there will be a 
general election on Wednesday 9 May 2018, which has been declared a public holiday.  
 
Worldwide, over 200,000 candidates in over 100 countries will be sitting their Cambridge 
examinations on 9 May, including many students in Malaysia. Unfortunately, changing the exam 
schedule at this stage is not a possibility as it would cause disruption to thousands of schools 
worldwide. 
 
We appreciate the challenges this poses for you, your students and your parents. To support 
you during this time, here is some guidance to help your school administer the exams with 
minimal disruption to candidates, including for the small number of schools selected as polling 
stations: 
 
Schools selected as polling stations may apply to use an alternative venue using the process 
outlined below. We recommend that you consider suitable venues such as hotel seminar rooms 
that are close to your school and have suitable facilities. You may also want to consider other 
Cambridge International schools nearby who could assist you with the administration of the 
exams. If you need support in contacting another Cambridge International School please 
contact our Malaysia team. For all other enquiries, please contact our Customer Services at 
info@cambridgeinnational.org. 
 
How to apply for an alternative venue: 

1. Complete and submit ‘Form 5: Using an Alternative Venue: Entries – Form 5’ as soon as 
possible. You can find details on this in section 2.6 of the Cambridge Handbook 
(International) 2018 at cambridgeinternational.org/examsofficers  

2. Send the completed Form 5 to our Customer Services team: 
info@cambridgeinternational.org (Attention: Mr Ray Hill) 

 
If the alternative venue is not a registered Cambridge school, your school must nominate two 
members of staff to transport the exam papers just before the key time for each session. 
Guidance on staffing is in the section below on ‘schools that are not selected as a polling 
station’. 
 
 
Schools that are not selected as a polling station should make sure there are enough 
officers to conduct the examinations. This should include the head of exams, invigilators and 
teachers to manage students under full centre supervision (if any). 
 
To ensure your staff have the opportunity to travel to polling stations and vote, we recommend 
that the school arranges for teachers to work in shifts. Replacement teachers may be needed to 
cover those who need to travel out-of-town to vote.  
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We appreciate that a small number of candidates may be unable to sit their examinations due to 
their parents needing to travel to polling stations. In this situation, the candidate can ask to 
postpone the assessment to the next examination series in November 2018. Students and 
families should consider the implications of this decision before applying through their school. 
 
 
The latest timetable for Zone 5 is on our website. If you have further enquiries, please contact 
our Customer Services team at info@cambridgeinternational.org 
 
Yours faithfully 
 

 
 
Dr Ben Schmidt 
Regional Director, South-East Asia & Pacific 
 
 
 

Ng Kim Huat 
Country Director, Malaysia & 
Brunei 
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